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(il) A Naib-Tahsildar is sometimes the Sub-Treasury

Officer in permanent charge of a sub-treasury situated ata
sub-tahsil.

Mere L—When o tahsil or Sub-tahsi] is left withput cither aabsildar or Maib-tahsildas
the Deputy Comimissioner may temporarily place in  charge of the sub-treasury the mosi
responsible official available at the station who has receyved treasury irdining.

Note (2).—For the dutics and responsibility of

officers. under (rafning in the' sub-
[reasury ree annexute o this section.

L.19 Sub-Treasury Officials—The Sub-Treasury is divided
into two departments, viz. (1) that of the cash, stamps,
opium (if any); under the charge of a treasurer known as
the Tahsildar and (2) that of the accounis under the
charge of a Sub-Treasury Accountant.

C—INSPECTION OF SUB-TREASURIES

120 No Sub-tiegsury should be left withcut detailed
in: pectien for a lorger pericd than 6 menthe, The Cellector
shculd himself inspect each sub-treasury ccempletely at
least once a year, ard if he is unable to make the seccnd
inspceticn himself, he sheuld direct the District Revenue
Officer or scme other Assistant Ccmmissicner or Extra
Assistant Commissioner (other than the cfficer-in-charge of
the Head Treasury) who may be available, to inspect it for
him. The Cc¢mmissic ner ¢f the Divisicn, if he happens 1o
inspect a sub-tre:sury, should invariably reccid the resuits
of his inspecticn in the Tahsil Mirute Bock, and :sheuld
fcrward a copy f the ssme 10 the Finance Secretary,
When the Ccllcctor inspects sub-frecsury, he should serd a
copy of his notes as recorced in the Minute Bcok to the
Finance Secretary for inspection. Collectors or their Assis.
tants sheuld also pay a suiprise visit to every sub-treasury

once in three months and send a copy of 1he Inspection
Note to the Finance Secretary.

Note l—In the substteasury st the Sub- _
be carred out by the 5.0, instead of Collector.  Out of the . four surptise visits required to
be paid 1o 0 sub-treasury gagh yeir, ane shall be made by the Collector, and the remaining

thréc by the Sub-Divisional Officer or - sane ather officers {nther than the efficer-in.
charge of the sub-treasury),

*MNite 2,—

OIS I YT,

Divisiongl Headquarters, the inspection shal|

*The collector or vne of his Assistants shauld inspect seasonal Sub-1reasuries

1.20.  District Treasury Officers shall pay suiprise visits
Lo every sub-treasury within the district, once a yiar or as
more frequently as may be required by the Finance
Secretary. The inspecticn staff and cther cfficers of  the

Added vide No. 662-6 FRI-66/475] Dared =3-66,
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Finance Department, Incharge of the Treasury and Accounts
Branch, also undertake inspection of treasuries and sub-
treasuries.

Mote.—The fact of the inspection may be recorded in the Minute Book prescribed under
t he rules but the detniled inspection may be issued separately.

121. (a) The dutyof inspecting sub-treasuries is im-
posed upon Assistant Superintendent, Treasury, also. Each
sub-treasury in a district will be inspected by the Assitant
Superintendent, Treasury, of the District Treasury not less
than twice a vear, the time for inspection being fixed at
the discretion of the Treasury Officer which crdinarily
should not be before the 11th or afterthe 20th of a
month.

MNote.—This rules does not opply 10 subs-treasurics in the Kangrn  and Lahaul 3piti
Districts which will be inspected by Assistant Superintendent, Tredsury, only once & yenr

(b) It is left to the discretion of the Treasury Officer
or the Finance Secretary to order more frequent inspection
and if any inspection discloses an unsatisfactory condition
it should be repeated after a short interval. When extra in-
spection is required by the Treasury Officer an intimation
of this shall be sent to the Finance Secretary.

The annotated copy of the inspection note shall be sent
by the Sub-Treasury Officer/Assistant Treasury Officer to
the Treasury Officer within 30th days of the receipt of the
inspection note. The Treasury Officer shall forward it with
his comments to the Finance Secretary.

(¢) The following procedure shall generally be observed
by the Assistant Superintendent, Treasury, during his ins-
pection in addition to any other points which the Assitant
Superintendent. Treasury or Treasury Officer considers
necessary on account of local circumstances, etc..—

Treasurer's Department

(1) Cash—Physical counting of notes of the denomina-
t'on of Rs 100 and above and notes of lower denominations
should be test checked. Currency transactions in the
Currency Book should also be verified from the entries
shown in the Siah (details for one month to be taken from
District Treasury).

(ii) Stamps.—Surprise check of Single Lock Balances and
physical verification of two items for each category of stamps
in Double Lock should be carried out.
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(1il)  Opium and valuables —These should be checked cent
per cent.

. (V) Double Lock and Single Lock Registers.—Plus and
minus memoranda of stamps showing the figures of monthly
receipt as per indents/invoices, etc_, and their sale for the
entire half-year, to be brought from District Treasury,
should be checked with these Registers.

(V) Entries of sale of stamps for two months to be
seclected by the Treasury Officer should be compared with
the Sub-Treasury Accounts Kisamwar Register in order to
see that corresponding credits are forthcoming.

(vi) Entries of issued stamps from Double Lock to
the Single Lock Registers should be compared for one
month .

_(vii) Other points, e.g., glaring defects in  strong-room
building, ctc, should be seen in general and brought out in
the inspection note,

Accountant's Department

(viii) Entries of payments shown in P.P.Os should be
verifed for one month from Pension Payment Registers.

(ix) Cash-Books should be tallied with Subsidiary
Registers for one week .

(x) Repayments of Revenue Deposits for one month
should be verified with reference to original deposits appearing
in the Receipt Register.

(xi) Issue of cheques should be verified with reference to
the entries of letters of credit in the Register of Tahsildari
Accounts, for one month.

(xii) Payment of RT.Rs should be verified from the ori-
ginal advices received in the sub-treasury for one month.

(xiti) Other records, e.g, Registers of interest on Govern-
ment securities, Post Officc Payments, Personal Ledger Acc-
ounts, etc. etc., should be revised generally.

122 Assistant Superintendent, Treasury, will not issue
orders to the Sub-Treasury Officer/Assistant Trea: ury Officer.
A copy of the Assistant Superintendent, Treasury inspeciion
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note being given to the Sub-Treasury's Officer/Assistant Trea-
sury Officer, it is for the District Treasury Officer to issue
orders uponit, if necessary.

1.23. Assistant Superintendent, Treasury, inspection
notes will be recorded not in the book used by officers but
in aseparate book.

123-A There is no objection to the presence of the Di-
visional Treasurer on the occation of the monthly verification
of balances provided he presents himself on the first day of the
month for the purpose, but his presence will not be regarded
as detracting from the Deputy Commissioners responsibility
for the correctness of monthly cash balance.

The contracting treasurer may in addition to being pre-
sent at the monthly verification of treasury and currency bal-
ances be given facilities (with the previous consent of the
Deputy Commissioner) for surprise verifications not exceed-
ing two verifications in the calendar year in ordinary circum-
stances. In exceptional circumstances if a treasurer applies con-
fidentially to the D:puty Commissioner giving special reasons
why a surprise verification is desirable, efforts should be made
to comply with his wishes as for as possible, even though the
proposed verification may exceed the limitation prescribed
above. [Itis understood that Treasury Officers will be pre-
sent throughout these verifications. There is no objection to
thz verificationat any time by the contracting treasurer of
balances in the hand of local treasurer or sub-treasurer.

1.24. Sub-treasuries will not ordinarily be inspected by
officers of the Audit Dzpartm:nt, but in special cases, when
Government may consider such an inspection necessary, the
Accountant-General will arrange for it.

D—TRANSFER OF CHARGE OF SUB-TREASURIES

1.25. When the Sub-Treasury Officer leaves his head-
quarters for a longer period than one day, the cash should
be formally inspected and the key consigned to the most
responsible official available, and, after comparison, both offi-
cials will sign the day-book, the cash-book and the Assistant
treasurer daily balance-sheet. The same formality should take
place on the Sub-Treasury Officer's return. Where a Naib-
Tahsildar is incharge of a sub-treasury he shall contrive to
be as little absent from h:adauarters as possible and only at
times when business i slack,




36

1.26. Whenever the charge of sub-treasury is transferred,
the balance of money, stamps and opium should be formally
made over by the relieved to the relieving officer and a cer -

tificate in Form S.T.R. 2 submitted for the information of
the treasury officer.

Note ,—This rule does not apply to cases referred to in rule 1.25 above, as in those
cases the Sub-Treasury Officer remains responsible for his charge during his absence from
beadquarters

E—PROCEDURE IN REGARD TO RECEIPT, PAYMENT AND
CUSTODY OF MONEY

1.27. The procedure in regard to the receipt, custody
and payment of money at district treasuries is generally app-
licable to sub-treasuriesalso save that with the exceptions
mentioned in rules 4,169 and 4.170 and with certain other
exceplions (see exceptions below rule 4.5 infra) no bill may
be paid at a sub-treasury without being first submitted to,
and payment directed by the District Treasury Officer. See
also Treasury Rule 16 {(ii).

1.28. Government servants of certain departments are
authorised to obtain funds from sub-treasuries by means of
cheques. Anyextension of the system will re?uir_e the sanc-
tion of thz District Officer which sanction will be subject to
the veto of the Government, if it is of opinion that it will
ause extra expense, direct or indirect, by the locking up of
funds in sub-treasuries or any radical change in the character

of these offices, which are collecting depotsand not disbur-
sing treasuries.
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ANNEXURE
[See note (2) below rule 1.18]

Duties and responsibility of officers under training in the Sub-Treasuries

(1) Officers under training who hold substantive appointment under
Government may be given independent charge of sub-treasuries.

(2) The position of an officer under training who does not hold a
substantive appointment and who cannot be given independent charge is that
while the permanent Sub-Treasury Officer should pass payment orders on
the bills presented at the sub-treasury and retain the keys of the
double lock strong-room, the officer in training should sign all the registers
(except single and double lock registersyand vouchers, etc., and dispose of
the correspondence in the sub-treasury office on behalf of dnd subject to the
supervision of the permanent Sub-Treasury Officer, who should be shown
in all returns as the officer-in-charge. When an officer is under training, it
.5 understood that he performs such duties of Sub-Treasury Officer as
'Government permits him to discharge. But in the case of duties which the
Sub-Treasury Officer must himself perform it is also understood that the
officer under training should act as an understudy to the Sub-Treasury

Officer; he should sit by his side and see in detail all the work done by
the Sub-Treasury Officer,

(3) If anemergency arises in which both the Tahsildar and the
Naib-Tahsildar are unavoidably absent from the Tahsil headquarters, it
would be open to the Collector to select the Tahsildar, MNaib-Tahsildar
under training to perform the duties of Sub-Treasury Officer. Any such
case should be reported to the Finance Secretary.

(4 In special cases when the permanent Sub-Treasury Officer is
unavoidably absent fora day or two through illness and cannot personally
hand over the charge of the Sub-treasury to a successor, the responsibility
must remainl even during his absence with the permanenmt Sub-Treasury
Officer unless it can be shown that the temporary officer was guilty of
negligence or that some irregularity was actually committed under his
orders. But each case would have to be decided on its merits.






