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the money collected at the sub-treasuries may be available
at once for transfer through currency. Treasury Officers
are authorised to open temporary chest at sub-treasuries,
when required, but they should report the opening of
each chest and the amount of the first deposit into it
by telegram to the Currency Officer.

5.10. On each day on which the chest is opened

a slip in Form S.T.R. 45 serially numbered and signed

by the two Government officers i charge of the chest

or the officer-in-charge of the Bank, as the case may be,

E’&ft be sent at the close of the day to the Currency
CET.

Note 1,—In the ¢ase of chesis at sab-tredsurics where there is no’ branch of the Bank
the slip should be sent in duplicate fo the Treasury Officer who should retain one copy a.nci
send one copy to the Currency Officer.

. Note 2.—Detailed instructions regarding the transfersto and” from currency  chests and
the issue of chests slips are given in Appendiz D to Volume 11 of this Handbook.

5.11. The rules regulating the transfer of funds
between treasuries and sub-treasuries are given in the
following rules. There are separate rules for {treasuries
at which there is a branch of the Bank and for treasuries
where there is no such branch.

C.—TREASURIES WHERE THERE 15 A BRANCIH OF THE
Bangk

5.12. The Bank is entirely responsible for the pro-
vision of funds for meeting Government disbursements at
the district treasury. To enable it to make the necessary
provision the Treasury Officer should send it on Saturday
each week a statement showing as accurately as possible
for the following to weeks, separately, (i) probable receipts
and disbursements on Government account at the district
treasury, and (i1) probable receipts from or remittance to
sub-treasuries. The Treasury Officer should also inform
the Bank at once of any expected payvment exceeding
Rs 20,000 in amount as soon |as he receives information
that the payment will have to be made.

5.13. The Treasury [Officer should [watch the balan-
ces "at sub-treasuries where the work is not conducted by
the Bank carefully and keep them as low as pessible in
order that money may not be locked up unnecessarily,
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The Bank supplies funds for maintaining the necessary
balances at sub-treasuries and surpluses accumulating at
sub-treasuries should be remitted to the district treasury
either through currency or by actual remittance of notes
or coin and paid info the Bank.

5.14. At sub-treasuries where there is a currency

chest the

transfer of funds is made through currency, the

opposite |payment being made by the Currency Officer
through the jagency of the Banking Department of the
Bank. The procedure is as follows :—

(1)

If a Sub-Treasury [Officer requires [funds he
should withdraw the required amount from the
currency chest with the previous permission of
the Treasury Officer, where necessary, under
the existing rules and orders, and report the
fact forthwith to the Currency Officer direct
(by wire, or by letter if it can reach its des-
tination within 24 hours) on the day of the
transfer. The Currency Officer will, on receipt
of the intimation from the Sub-Treasury Officer,
arrange for the necessary opposite payment
through his daily memorandum of currency
transfers,

Note,—The Curpency Officer miay, on the recommendation of the Treasury Officer’
permit & Sub-Treasury Officer to transfer funds from the chest without the sanction of the
Treasury Officer subject to such conditions as  he may impose regarding amounts and the
period of such sanclion,

(i)

(iii)

Similarly when surplus funds accumulate at a
sub-treasury the Sub-Treasury Officer will deposit
them into the currency chest and communicate
the fact forthwith to the Currency Officer (by
wire, or by letter if it can reach its destination
within 24 hours) on the day of the transfer,
an intimation being sent to the Treasury Officer
also by post. The Currency Officer will arrange
for the opposite payment in the manner stated -
above.

In districts where ja branch of the Bank doing
Government business is situated at a place where
there is a sub-treasury instead of at the head-
quarters, the opposite payments in respect of
currency transfers at the head treasury and the
other sub-treasuries in the district should be
arranged for in the same way as explained in
sub-paragraphs (i) and (ii) above.

Ninfe.—Chest slips should be submitted by the Sub-Treasury Officer to the Currency
Officer through the Treasury Olficer,
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. 5,15. At sub-treasuries where theére is no currency

¢hest, transfer of funds is made by the remittance of
notes or coin from the Bank to a sub-treasury or vice
versq. The Bank provides the funds for remittances to
sub-treasuries at the request of the Treasury Officer.

D:—TREASURIES WHERE JTHERE IS [NO BRANCH JOF THE BANK

J

1#35.16. The Treasury Officer is responsible for kee-
ping [ sufficient funds at the district treasury and sub-
treasuries to meet all Government disbursements and at
the same time for maintaining the balances as low as
possible in order that money may not be locked up
unnecessarily, Transfer of funds should ordinarily take
place through currency, currency chests being maintained
at, sub-treasuries for this purpose and the actual remittan-
ces ;of coin and notes should be reduced to a minimum.

5.17. The Treasury Officer obtains funds from
outside the district and disposes of his surpluses in accor-
dance with the following rules :—

(a) The Treasury Officer may al any time deposit
surplus funds into the district currency chest
and when owing, either to receipt at the trea-
sury or to transfer from sub-treasuries made
in accordance with rule 5.18(a) his treasury
balance exceeds by any appreciable amount the
normal balance, the excess should be deposited
into the currency chest.

(b) When the Treasury Officer requires funds either
to meet disbursements at the {treasury or to
supply sub-treasuries with funds in accordance
with rule 5.18(b) below he should make the
necessary transfer from the currency chest to
‘the treasury balance.

(¢) Every transfer from the treasury balance to the
currency chest or viee versa must be reported at
once by telegram (or by letter if the treasury is
close to headquarters) to the Currency Officer
in addition to sending slips in Form S.T.R. 45
as preseribed by rule 5.10 above unless a
corresponding transfer is made at a sub-treasury.

5 18. Transfer of funds to and from sub-treasuries
.where there is a currency chest should be made through
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cutrency, the opposite payments being made at the district
treasury or at another sub-treasury so as to retain the tota]
balance in the currency chest of the district unchanged,
The procedure 1s as follows :—

() When a surplus accumulates at a sub-treasury,
the Sub-Treasury Officer should deposit the
surplus into the currency chest and, in parti-
cular, when the sub-treasury jbalance | exceeds
by any appreciable amount the normal balance
laidd down by the Treasury Officer in accordance
with rule 5.3, the excess should be transferred
to the currency chest unless heavy payments
are expected to absorb it within the next two
or three days. On receipt from the Sub-
Treasury Officer of the slip in Form S.T.R. 45
reporting the transfer, the Treasury O flicer
should gmake the corresponding transfer from
currency to treasury at the district treasury,

(b) When a Sub-Treasury Officer requires funds, he
should apply to the Treasury Officer for sanc-
tion to a transfer from the sub-treasury chest.
If the Treasury Officer considers that the trans-
fer}is necessary, he should make a transfer of
the} amount from treasury to currency at the
district treasury and order the corresponding
- transfer from currency to treasury at the sub-
treasury. The Sub-Treasury Officer should report

in accordance with tule 5.10 when the transfer
has been effected.

Note.—The Currency Officer may, however, on the recommendation of a Treasury
Officer, permit a Sub-Treasury Officer to transfer funds from the chest without the sanetion
of the Treasury Officer, subject to such conditions as he may impase regarding amounts and
the period of such sanction.

N.B.—It is the duty of Treasory'OMcers to ses that Sub-Treasury OMicers deposit
surplus promptly into the currency chest in accordance with sub-paragraph {a) above. 1T ar
any time it appears to the Treasury Officer that the balince at s sub--treasury is un-necessarily
large, he shouold order ‘a deposit of the surplus into the currency chest.

5.19. Transfer of funds to and from sub-treasuries
where there is no currency chest is made by remittance of
notes or coin as laid down in the succeeding rules. Such
remittances should not be made except under the ins-
tructions of the Treasury Officer,
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SECTION II—REMITTANCES
A—KINDS OF REMITTANCES

5.20. Remittances of moneys standing in the public
account of the State are of the following kinds :—

(1) Money is sent from the Bank to a treasury or vice
versa.

(2) Money (including small coin) is sent from the
treasury balance at one treasury to the treasury
balance at another treasury. This .method of
remittance should be used only for remittances
to or [rom sub-treasuries where there is no
currency chest and for the remiftance of small
coin, uncurrent coin and foreign coin.

(3) A transfer of money is made between the trea-
sury balance and the currency chest at one place
in consideration of an opposite transfer of the
same amount being made at another place.

Note.—Other remittances whichdo not relate to the public accountof the State are also
governed by the rules in this section. Such remittances are —

(i} currency remittances, ie., from one curréncy chest or office lo snother;

(i} from the Bank to the currency chest, or currency office, or small coin depot or
ViCE wErsa

{iif) remittance of small coin from a small coin depot or treasury 1o another small
coin depot or treasury.

5.21. A remittance of any of the kinds specified
above is classed as a “Local cash remittance” if the two
treasuries between which a remittance has taken place are
situated in the Haryana. They are treated as an operation
against the balances of the State. If one of the treasuries
involved be outside the Haryana, the transaction will be
treated as a “Foreign cash remittance” and will be an
operation against the Central Balances. See Articles 17 to
21 of Account Code, Volume I1.

Note 1.—When there is any possibility that a Treasury Officer will be in doubt regard-
ing the classification of a remitiance, the Curtency Officer will state in his remittance
order, whether the remittance is “local” or “loreign™

Note 2.—Remittances between two- sub-treasuries in the same district or between
treasury and sub-treasury subordinzte to it are neither local nor foreign cash remittances
and check over these remittances is kept by means of the Accountant’s batance -sheet. If
however, thare is o beanch of the Bank at the remilting or receiving treasury or sub-treasiry,
the remittances should be treated 8s local cash remittances,—vide rule 5. 200L). {






