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i Fhis edition contains the Treasury Rules issued: by the
Governor, inexercise of the powers conferred by clause (2) of
Artigle 283 of the Constitution of India vide Punjab Govern-
ment Finanee Départment Gazette notificatien No. G.S.R =116/
Art-283/Const/63, dated the 10th May, Jl?ﬁﬁiland."thp?.ﬁqu
ditiry ' Fredsury Rules issued theteunder 'by the Finanee’
ter, i’ consultation with the Accountant-General,
aryana, or the Reserve Bank of India, as the-caseimay be, as’
also the instructions and orders relating 10 “coin, ' currency,-
ete.

_ The rulestin  this edition  are based mainly on the
existi rules ‘and orders contained in Treasury Rules
(Punjab) and Subsidiary Treasury Rules issued thereunder,

First Edition, 1939, as amended from time to time. The
application of these rules has also been extended to the
territories which, immediately before the 15t November, 1956,
were comprised in the State of Patiala and East Punjab
Union,—vide Punjab Government Notification No. S.0.
184-Const./Art-283/62, dated the 24th July, 1962, circulated
with F.D. endorsement No. 6394 (7)-FRI-62/7630 of even
date.

3. The main features of the revised edition are as
follows —

(i) All the correction slips issued to the first edition
before partition, and also correction slips Nos. 1
to 115 issued after partition and First Amend-
ment, 1962 have been insorporated in this
edition.

(ii) Certain Treasury Rules and Subsidiary Treasury
Rules, which were inconsistent with the provi-
sions of the Constitution of India have been
modified.

(i) Necessary changes consequent on the transfer of
control of treasurics from Financial Commissioners
to Finance Secretary (T & A Branch) have been
carried out.

(iv) Changes conszquent on the introduction of Decimal
Coinage System and Metric System of Weights
and Measures have been carried out.

(v) The various forms in the first edition have been
revised, where necessary.
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(vi) The fevised edition is being published i two
volumes—Volume I contains the main Treasury
Rules and the Subsidiary Treasury Rules, While
Volume II contains Appendices and Forms.

4. Officers, who notice any errors or omissions in these
rules, are requested to please bring them to the notice of
the Head of their Departments, who will submit suitable
proposals to the Finance Department through the Adminis-
trative Department concerned, in case there is any real
error or omission requiring amendment.

SAPURAN SINGH,
Secretary to Government, Fuiﬁah,
Finance Department.




PREFACE TO FIRST EDITION (REPRINT)

This edition brings the compilation  up-to-date. It incorporates all the
amendments from 1963 to September 1985 issued to the first edition and is
printed to meet further demand for copies of the Rules.

2. An attempt has been made to indicate bricfly in fooinotes the dates
of effect of changes in the Rules.

3. It is requested that any crrors of omissions found in this volume
may kindly be brought to the notice of Heads of Departments,
who will please submit their proposals to the Finance Department
through their Administrative Department cencerned.

M. C. GUPTA
Financial Commissioner & Secretary to Govt. Haryana,
Finance Department.



TABLE OF CONTENTS
General

Page
PART I.—The Punjab Treasury Rules .. 1—-17

PART IL.—Subsidiary Treasury Rules
issuéd under the Punjab

Treasury Rules (including
instructions and orders re-

lating 10 coin, currency,

ete) 19198

INDEX v (iVto (xviii)



TABLE OF CONTENTS
PART T—THe PuxiaB TREASURY RULES

Section Description Page
I Short title and commencement |
I Definitions g 1
It Loeation of moneys standing in the Consolidated

Fund, the Contingency Fund and the Public Account 2

of the State
v General system of control over treasury—

(i) District Treasury 3

(i) Sub-Treasury 4

(i) Office of the Accountant-General 5
Vv Payment of revenues or public moneys raised or

received the Siate Government into the Consoli-

dated Fund, and other public moncys into the

Public Acconut 4
Vi Custody of moneys relating to, or standing in the

Consolidated Fund, the Contingency Fund and the

Public Account ¥ 8
VII Withdrawal of moneys from the Conselidated Fund,

the Contingeacy Fund and the Public Account ... 9
VIII  Transfer of moneys standing in the Consolidated

Fund, the Contingency Fund and the Public

Account o 13
X Responsibility for moneys withdrawn 15
x Inter Government Transactions 16
X1 Receipts and disbursements of the State in the

United Kindom 17
X1 18

Supplementals




-

PART IT—Txe Pusias TREASURY RULES

Description

Rule

Page

CHAPTER I—GENERAL SysteMm OF CONTEOL OVER
TREASURY

Seetion I—District Treasuries
(Rules issued under Treasury Rule 4)

Responsibility for the proper management of
Treasuries

Responsibility of the Treasury Officer
Relations with the Accountant-General and
Currency Officer

Verification of cash balance

Chonges of Treasury Officers

Inspection by Commissoners

Inspection by Collector

. Inspection by Accountant-General's Office

ection 1I—Sub-Treasmrics—
(Rules issued under Treasury Rule 5)

zommy OF >

General

Staff

Inspection of Sub-Treasurics

Transfer of chirge of Sub-Treasuries
Procedure in regared 10 reccipt payment and
custody of moneys

CHAPTER IT—PayMmeENT OF REVENUES OR PUBLIC
MONEYS RAISED OR RECEIVED BY
THE STATE GOVERNMENT INTO THE
CONSOLIDATED FUND, AND OTHER
Pugtic MoONEYS  INTO  THE
PuBLIC ACCOUNT

muoE>

Section I—Deposit of Moneys, other than revenues

or public moneys raised or received
by the State Government into the
Public Account (Rules jssmed under
Treasury Rule 8)

Section II—Dezposits of momeys withdrawn [rrm
the Consolidated Fund, Contingzncy
Fund and Public Account of the
State ina Bank (Rulss issusd under
Treasury Rulz 9)

Section Il —Payment of Revenues or  public
moneys, raiszd or received by the State
Governmeat  into the Consolidated

Fund (Rules issued under Treasury
Rule 10)—

A. Receipt of moneys by Government servants
and grant of receipts therefore

s i e S
e e -

:-.._"-.""
s

L.17
1.18
1.20
1.25

1.4

21

23

19
23

27
28
30

3
3l

35
36

38




Description Rule Page
B. Procedure for paying money into Treasury .. 27 42
C. Procedure at Treasuries in receiving money
and granting receipt for it 2.8 44
D. Special instructions for particular Departmenis '
or particular classes of rece wg 2.10 47
E. Procedure at Treasurics of which the business
is conducted by the Bank’ = 219 50
F. Procedure at Sub-Treasuries 2.26 53
CHAPTER 111 —CusTonyY OF GOVERNMEMT Mﬂ'\!EYS
IN GOVERNMENT OFFICES AT AND THE
TREASURIES
Section I—Cash in Departmental Chests— —
A. General 31 54
B. Security Deposits 3.5 55
Section I—Cash balance in State Treasuries—
A. Treasury balance 310 58
R. Treasurer 311 59
C. Treasury Strong Room 313 59
D. Storing of Treasure 314 6l
CHAPTER IV—WITHDRAWAL OF MONEYS FROM THE
CONSOLIDATED FUND, CONTINGENCY
FUsD axo PuBLICc Accoust
Section I—Procedure of drawing money from Trea-
surics
(Rules issued under Treasury Rule 16) -
A. General Instructions—
(i) Introductory 4.1 64
(it) Government servants authorised to draw
money by bills 4.2 64
(iii) Payment to persons not in Government s-:r=
vice 4.3 64
{iv) Instroctions regarding presentation of bills at
Treasury 453 67
(¥) Treasuries of which the business is conducted
by the Bank 4.6 69
(vi) General Instructions regarding p’cparatmn
and forms of vouchers 4.7 69
(vii) Stampingof Bills or Vouchers 48 73
{viii) Calculation of transactions to the nearest
Paisa or multiples of 5 Paisa 4.10 76
(ix) Erasurcs 4.11 7
(x) Governments servants autherised to draw
moncy by cheques 4.12 . 77
(x1) Instructions as to przparation and forms of
cheques 4.13 77
B. Sp:chtl Instructions for particular D..;mﬂmcnu
or particular kinds of charges—
(i) Pay and allowances—Gencral Rules 4.17 20
(ii) Bills of Gazetted Government servants 4.20 B3



Description Rule Page

(iii) Establishment bills L 4.29 86

iv) Bills for Contingent charges i1 4.44 95

Ev} Miscellaneous charges—

(a) Refunds of Revenue 4.56 99
(b) Refunds of fees relating to Printing and

Translation charges in the High Court ... 4,60 102

{c) Refund of Canal Revenue X 4.61 103

(d) Refund of Examinstion fees 4.62 103
{e) Procedure for Land Acquisition Officer spe-

cialy appointed under the Act " 4.64 104

(f) Procedure for Collector or other Civil
Officer not specially employed for Land

Acquisition 4.65 104
(g) Discount on stamps eo 4.68 105
(h) Commission 1o Registrars 4.69 105
(i} Payments for stationery purchased by Cun

teoller, Printing and Stationery, Harvana. . 4.70 106
(J) Payments of grants-in-aid to schools and

scholarships o 4.71 106
(k) Rewards - 4.72 106
(1) Advances for agricultural machinery - 4.74 107

(¥i) Departmentul Payments—

Forest Department 4.75 107

(vii) Departmental Payments—
Public Works Department—

{a) Introductory 479 108

(b) Payment through bills i 4,82 108

{c) Payment by cheques - 486 109

(d) Payment at Sub-Treasurics o 4.89 110
(viii) Pension Pavments—

[a; General o 492 111

(b) Manner of Payment .. 4.95 114

(c) Ideniification of Pensioners e 4103 122

{d) Gratuitics 2 4,107 125

(¢) Payments at a Sub-Treasury o 4.108 127
(1x) Loans and Advances—

(a) Loans to Municipalities, ete. 4.110 127

{(b) Leans and advances to Government  ser-

vants. 4113 128

{x) Telegraphic Transfers, Bank Drafis and
Government Drafts—

(2) Checkon Payment i 4.115 130
(b) Payment of Telegra phic Transfers i3 4.117 131
(c) Examination of Drafis Prezenied 4118 131
(d) Doubtful drafis 4.120 133
(e} Form of Receipt - 4,121 134
(f} Government Drafts to Policemen 4.123 135
{z) Note of Payment i~ 4,125 135
(h) Cancellation and Refund 4.126 136
(xi) Deposits—
}a.] Revenue Deposits 4.128 136
b) Form of Voucher i 4.129 137

(c) Lapsed Deposits bk 4.130 138




Description Rule Page
(d) Civil and Criminal Courts Deposits . 4131 138
¢) Personal Deposits . 4132 139
f) Land Revenue collected at Sub-Treasuries :
payable to Non-Resident Jagirdars e 4,133 139
%gg Tehsildari Letters of Credit and Cash Orders ... 4.135 139
Deposit of Fees 4.137 140
i) Payments at Sub-Treasurics 4.138 140
i Repai'mcn: of deposits of less than Rs. 100 4.140 141
(xi1) Local Funds—
{a) Guneral 4.141 142
b} Municipalities 4.143 142
€} District Funds 4.145 142
{xin)) Service and other Funds 4.146 142
C. Procedure at Treasuries in paying o3t maney 4147 144
D. Procedure at Treasuri:s of which the business is
conducted by the Bank—
(i) Civil Charges 4.156 150
(i) Departmental Payments—
Public Works Department 4.158 151
(iii) Departmental Paymehts—
Forest Department 4,159 152
(iv) Refunds 4.160 152
(v) Interest on Public Debt 4.162 152
(vi) Deposit Repayment 4.163 152
(vii) Payment of Drafts 4.164 153
{viit) Currency of Payment Orders oo AT65 153
(ix) Advices and Certificates and Treasury Returns .. 4,166 153
Section I/—Limitations on the powers of the Treasury
Officer to make payments 4.167 153
(Rules under Treasury Rule 17)
Section [IT—Place of payment-cases in which payments
can be made in a district other than the
district in which the claim arises 4.168 154
(Rules under Treasury Rule 19)
Section IV—Place for payment of pensions 4.174 155
(Rules under Traasury Rule 21)
Section V—Rules regarding the form and preparation
of Last-Pay Certificates prescribed by the
Auditor-General of [odia 4.176 156
(Rules under Treasury Rule 23)
Section VI—Treasury Officers authorised to correct
arithmetical inaecuracies or obvious
mistakes in bills 4.177 157
(Rules under Treasury Rule 26)
Section VII—Payments in circumstances ol urgency 4,180 157

{Rules under Treasury Rule 27)






