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User Manual 

1. Login by DDO 

All the DDOs in Haryana State have been given User IDs in Budget Allocation and 

Monitoring System. The DDOs have to use the same User ID and Password in eSalary 

Software also. First of all a DDO has to double click on the icon given on the desktop 

of his computer, to open Internet Explorer. In the address bar he has to write the 

www.hrtreasuries.gov.in, the official website of Treasuries and Accounts Department 

will appear. On this page look for the link given for eSalary software. By clicking on 

this link DDO will be redirected to the website of eSalary. On the eSalary website 

DDO will see the Login page like this --> 

 
DDO has to give his Budget Allocation and Monitoring SystemΩǎ User ID here in front 

ƻŦ Ψ9ƴǘŜǊ ¦ǎŜǊ bŀƳŜΩ ŀƴŘ ǘƘŜ ǎŀƳŜ tŀǎǎǿƻǊŘΣ ǿƘƛŎƘ ƘŜ Ƙŀǎ ōŜŜƴ ǳǎƛƴƎ ƛƴ BAMS in 

front ƻŦ Ψ9ƴǘŜǊ tŀǎǎǿƻǊŘΩΦ !ŦǘŜǊ ǘƘƛǎ ƘŜ Ƙŀǎ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ŦƛƴŀƴŎƛŀƭ ȅŜŀǊ ƛƴ ǿƘƛŎƘ ƘŜ 

wants to work. And at last he has to enter the five digit random number given in a 

ƎǊŜŜƴ ōƻȄΣ ƛƴ ǘƘŜ ōƻȄ ƎƛǾŜƴ ƛƴ ŦǊƻƴǘ ƻŦ Ψ9ƴǘŜǊ /ƻŘŜΩΦ IŜ Ƙŀǎ ǘƻ ŎƭƛŎƪ ƻƴ Ψ[ƻƎƛƴΩ ōǳǘǘƻƴ 

to log into his account after he has done the above steps. 

  

 

http://www.hrtreasuries.gov.in/
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2. Edit User Profile 

On first time when he will ƭƻƎƛƴ ǘƘŜ ǎŎǊŜŜƴ Ψ9Řƛǘ ¦ǎŜǊ tǊƻŦƛƭŜΩ will appear. 

 

On this page he will see his Profile, which has been created in BAMS. He can 

Enter/Update his Profile information, like he can give his current designation or he 

can change the name and designation and other information as well, if the 

information displayed here relates to the person who was having the charge of DDO 

before him. He can give his email Id and Mobile number also. DDO registration No. 

and his DTO registration No. are being displayed, these are not required to be 

entered. DDO TAN No. as allotted by Income Tax Deptt. to a DDO is also required to 

be entered. 
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On entering the TAN No. a confirmation dialogue box will appear, in which TAN No. 

and Name, TAN Name and address will be shown, DDO has to confirm that all the 

information shown in this box is correct and related to him, for this he has to click on 

ǘƘŜ Ψ/ƻƴŦƛǊƳΩΦ LŦ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŘƛǎǇƭŀȅŜŘ ŘƻŜǎ ƴƻǘ ǊŜlate to him, he has to click on 

Ψ/ŀƴŎŜƭΩ ōǳǘǘƻƴΦ .ȅ ǘƘƛǎ ǘƘŜ ǿǊƻƴƎ ¢!b bƻΦ ŜƴǘŜǊŜŘ ǿƛƭƭ ōŜ ŎƭŜŀǊŜŘ ŀƴŘ ǘƘŜ 55h Ƙŀǎ 

to re-enter the TAN No.  

3. Creation of Maker Password 

!ǘ ƭŀǎǘ ƘŜ Ƙŀǎ ǘƻ ŜƴǘŜǊ aŀƪŜǊΩǎ tŀǎǎǿƻǊŘΦ Maker is the person who will make all the 

entries in the software on behalf of DDO and DDO is Checker. Maker can log into the 

software with the same User Id which is used by DDO to log into the software. Like 

heǊŜ ǘƘŜ 55hΩǎ ¦ǎŜǊ L5 ƛǎ άŘŘƻǘŀŀнέΦ {ƻ ǘƘŜ ¦ǎŜǊ L5 ŦƻǊ Maker ŀƭǎƻ ǿƛƭƭ ōŜ άŘŘƻǘŀŀ2έΦ 

The difference will only be of the Passwords. The DDO will login by his User ID and 

password allotted to him in BAMS ǿƘŜǊŜŀǎ ǘƘŜ aŀƪŜǊ ǿƛƭƭ ƭƻƎƛƴ ōȅ 55hΩǎ User ID 
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ŀƴŘ aŀƪŜǊ tŀǎǎǿƻǊŘΣ ǿƘƛŎƘ ƛǎ ǘƻ ōŜ ŎǊŜŀǘŜŘ ōȅ 55h ƛƴ Ƙƛǎ Ψ9Řƛǘ ¦ǎŜǊ tǊƻŦƛƭŜΩ ƻƴ Ƙƛǎ 

first log into the software. At the end of the editing of User Profile DDO will give 

Maker Password and will re-enter the same password to confirm it. At last he will 

ŎƭƛŎƪ ƻƴ Ψ¦ǇŘŀǘŜ tǊƻŦƛƭŜΩ ōǳǘǘƻƴΦ 

 

4. Entry of ES-1 form by DDO 

On his first login, after the DDO has updated his profile, he will see the screen 

Ψ/ŀǘŜƎƻǊȅ ƻŦ .ƛƭƭǎΩΦ 
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In this page DDO has to define all the Paybills that are being generated in his office. 

For this purpose he has to use ŦƛƭƭŜŘ ǳǇ ŦƻǊƳ Ψ!ƴƴŜȄǳǊŜ 9{-мΩΣ όIf he has not filled it up 

so far, then he is advised to download this ŦǊƻƳ ǘƘŜ ƻŦŦƛŎƛŀƭ ǿŜōǎƛǘŜ ƻŦ Ψ¢ǊŜŀǎǳǊƛŜǎ 

ŀƴŘ !ŎŎƻǳƴǘǎ 5ŜǇǘǘΦΩ ƛΦŜΦ www.hrtreasuries.gov.in ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ƭƛƴƪ ΨŜSalary 

ŦƻǊƳǎΩύ Φ 

 First of all DDO is suggested to read all the steps given at the bottom of the page to 

understand the working of this page. At the top of the page a list is given for 

Ψ!ǾŀƛƭŀōƭŜ tŀȅōƛƭƭ/ƻŘŜǎΩΦ On his first login DDO will see that this list contains nothing, 

as he has not generated any Paybillcode earlier. As he will create/generate 

Paybillcodes, the generated Paybillcodes will appear in this list. The second list given 

ƻƴ ǘƘŜ ǇŀƎŜ ƛǎ Ψ{ŎƘŜƳŜ /ƻŘŜΩΣ ǿƘƛŎƘ Ŏƻƴǘŀƛƴǎ ŀƭƭ ǘƘŜ ǎŎƘŜƳŜǎ ƛƴ ǿƘƛŎƘ ǘƘŜ 55h Ƙŀǎ 

ōŜŜƴ ŀƭƭƻǘǘŜŘ ōǳŘƎŜǘ ƛƴ Ψ{ŀƭŀǊȅΩΦ He has to select the Scheme code in which the 

budget of Salary has been allotted to him, from which the salaries of the employees 

(included in this paybill)are to be paid. This scheme code is as per column no. 2 in 

http://www.hrtreasuries.gov.in/
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Ψ!ƴƴŜȄǳǊŜ 9{-мΩΦ !ŦǘŜǊ ǘƘƛǎ ǘƘŜ ǇǳǊǇƻǎŜ of Paybill is to be selected, as per column no. 

о ƛƴ Ψ!ƴƴŜȄǳǊŜ 9{-мΩΦ 

  

There is an empty box given after this dropdown list, in this box he can give any 

name to the paybill for his reference, e.g. if more than one Paybill is to be prepared 

for Gazetted Officers with GPF account, then DDO can write GPB-1 with first Paybill, 

GPB-2 with second Paybill etc. After this he has to click on the button Generate 

tŀȅōƛƭƭ /ƻŘŜΩΦ The message will appear regarding the new Paybillcode generated, 

with the complete name of the Paybillcode having the Scheme code + Purpose of 

Paybill + Name given to that Paybillcode. 
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After generation, this Paybillcode will appear in the dropdown  list named Available 

Paybillcodes. Like this DDO has to create all the Paybill codes in the software. Once, 

ŀƭƭ ǘƘŜ tŀȅōƛƭƭŎƻŘŜǎ ŀǊŜ ŎǊŜŀǘŜŘΣ ǘƘŜ ƴŜȄǘ ǎǘŜǇ ƛǎ ǘƻ ŎƭƛŎƪ ƻƴ ǘƘŜ ōǳǘǘƻƴ ΨDƻ ǘƻ 

DŜƴŜǊŀǘŜ tƻǎǘǎ tŀƎŜΩΦ ¢Ƙƛǎ ōǳǘǘƻƴ ƛǎ ƻƴ ǘƘŜ ǊƛƎƘǘ ǎƛŘŜ ƻŦ ǘƘŜ ΨDŜƴŜǊŀǘŜ tŀȅōƛƭƭŎƻŘŜΩ 

button. Here detail of each type of post for which salary is to be drawn, is required to 

be given. 
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The Rank order of a post is the serial no. at which the salary detail of that post will 

appear in the paybill. If you have selected any Rank order no. from the dropdown list 

for a post, that no. will not be visible when you will generate the next post, as same 

Ǌŀƴƪ ƻǊŘŜǊ ŎŀƴΩǘ ōŜ ŀƭƭƻǘǘŜŘ ǘƻ ǘǿƻ ǇƻǎǘǎΣ ǎƛƳǳƭǘŀƴŜƻǳǎƭȅΦ After Rank order he will 

give Sanction order no. of that post and then total no. of posts having same 

Payscale+GP.  

 

For example--> In case of Accounts Officer, if the total no. of posts is 6, but two posts 

have higher Grade Pay e.g. 9300-34800+5400GP, then these two posts would be 

generated separately as in above example. So the total no of posts in case of 

Accounts Officer (9300-34800+4800GP) will be 4 and in case of Accounts Officer 

(9300-34800+5400GP) will be 2. Moreover the rankorder of the post having higher 

GP will be lower than the rank order of the post having lower GP. Like here the post 

with 4800 GP has rank order 5, so the post with 5400 GP will have the rankorder 

lower than 5, say 4. So that, in the Paybill the salary detail of the post having (higher) 

5400 GP will shown at 4th place and the post having (lower) 4800 GP will be shown at 

5th place i.e. after the rank order 4.  


